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Supplier Payment is where you are able to track pending and paid invoices against a specific supplier, filtered by
invoice date and/or due date of the invoice.

Supplier Payment

Pending Payment  Paid Al

Supplier® Please select

Date DD/MM/YYYY B o pommyyyy B

Due Date DDMMIYYYY B o  bommyYYYY B

O ot S cormen R, Jo— o cursene o
0V072022  OUOV2023  AirNewZesland AB22 500000 000 500000
[0 ovovo22  owov2023  ArNewZeaiand ne22 20000 000 20000 20000
[0 owovao2z  owov203 A NewZeaiand n822 500000 000 500000 250000
Payment Details

Payment Date” 30/M/2022 &

Bank Account*

Payment Reference

Amount 5,000.00

Comment

There are three views to Supplier Payments:
e Pending Payment
o Paid
o All

You can filter on the following criteria:

e Supplier Name
e Date Range of the Payment
e Due Date Range of the Payment

Clicking on the view button against each payment will display the actual invoice that the payment was paid
against.

For More Information:

To set up suppliers, visit Application Setup, under Hotels and Suppliers.


http://eahelp.eventsair.com/help/application-setup
http://eahelp.eventsair.com/help/libraries-d987a76

